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     Our Lady of the Rosary 

         FEE COLLECTION AND PAYMENT PROCEDURES 
 

 

 
Introduction  
The fees and levies collected at Our Lady of the Rosary School are used for the following purposes, which are 
essential in providing a high quality of education for your child/children. 

 Provide teaching, administrative and ground staff. 

 Provide essential resources, materials, facilities and equipment. 

 Maintain buildings, grounds and other facilities. 
 

Issuing of Accounts 
School fees are issued three times per year via email.  It is the fee payer’s responsibility to ensure email billing 
details are kept up to date. 
 
The statement will show the following: 

 Single Child Fee or Family Fee – which is the tuition fee charged to educate your child/children. 

 Levies 
 Prep Resource Levy (if applicable) – as there is no booklist for Prep all paper, pencils, etc. are 

provisioned through the levy. 
 Online Resource Levy – is charged for students in Years 4 to 6 and is used to cover the cost of 

the student’s licencing for online resources.  
 Capital Levy – is a compulsory levy, which covers loan repayments of our School buildings and 

building maintenance.  This levy is not tax deductable. 
 

Please Note: The Fee Payer is asked to pay the account within 14 days from the date of issue.   
The due date is shown on the account. 

 
Additional Charges 
These refer to: 

 Surfing; swimming; netball; rugby; competitions; incursions/excursions; etc.  Costs for these activities 
are advised by class teachers and are payable by QKR.  Please Note: Camps are invoiced separately. 

 Our voluntary Annual Parish Contribution is for families who are not involved in the Parish Planned 
Giving Program who would like to support the many ministries and good works in which our Parish is 
involved. 

 Instrumental Music fees will be charged directly to you by your child’s instrumental teacher. 
 
Discount for Siblings at Other Catholic Schools on the Sunshine Coast 
All Catholic Schools on the Sunshine Coast offer a discounted fee structure for families who have children 
enrolled in a Sunshine Coast Catholic Secondary School (Years 7-12) administered by the Archdiocese of 
Brisbane.  The Sibling Discount is deducted from the fees in the third billing period for the year. 
 
Methods of Payment 
Payment may be made weekly, fortnightly or monthly via: 

 Direct Debit from your bank account – forms are available online from the parent portal or in hard copy 
from reception.  The form needs to be completed and returned at the start of each School year. 

 BPAY – BPAY details are shown on the fee account.  (There is a minimum of $50 per BPAY payment). 

 Cash, Cheque or EFTPOS payments can be made at reception during office hours (8:30am – 3:15pm 
Monday to Friday).  Please do not send cash for the fees with your child/ren. 
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Reminder Notices 
An Account Reminder Notice is forwarded for accounts which are unpaid after the due date.  Should accounts 
continue to remain outstanding, a member of the Administration Team will make contact to discuss the 
outstanding fees.  A final notice will then be sent giving a further two (2) weeks to pay.   
 
Payment Difficulties 
Sometimes, for very good reasons, which are usually out of your control, an account cannot be paid by the due 
date.  If you are experiencing difficulties in paying your account, please contact the School a soon as possible – 
preferably before the due date.  We will then be in a position to offer some assistance – such as: extending the 
time to pay; or offering a payment by instalment option.  In cases of extreme financial hardship, the School will 
consider granting a fee concession. 
 
Concessions 
In cases of financial hardship, the School will consider offering a concession on Tuition and Capital Levy.  
Concession applications are accepted at the commencement of each year or when the hardship within the family 
occurs.  Concessions on fees are not ongoing and applications must be resubmitted at the commencement of 
the new year.  Concessions cannot be applied to past years.   
 
Concessions are means tested in line with the Federal Government Poverty Guidelines.  The assessment process 
takes all income into consideration including:  Wages; Youth Allowance; all other Centrelink payments, etc.; as 
well as housing costs e.g. rent or mortgage.  Concessions will be reviewed at the commencement of Term Three 
(3) when you will be sent a letter asking if your circumstances have changed. 
 
Overdue Accounts 
It is easy to overlook an account in the rush of everyday life and for this reason we send an Account Reminder 
Notice for accounts remaining unpaid after the due date.  If you are experiencing difficulty in paying your 
account, please contact the School as soon as possible.  We will then be in a position to assist you. 
 
On rare occasions people fail to pay their account; do not respond to reminder notices; and do not contact the 
School to make alternate arrangements.  In these instances, the School is reluctantly forced to consider engaging 
the services of a professional debt collection agency. 
 
Please be aware that additional charges will be incurred once the account has been handed to the debt collection 
agency for action.  Once accounts have been handed to the debt collection agency, the matter effectively passes 
out of the School’s control and all negotiations for payment must then be made with the debt collectors.  Your 
credit rating may also be affected.  Failure to respond to debt collectors will result in legal action. 
 
Further Information 
Should you require further information, please feel free to contact the School during school office hours (8:30am 
– 3:15pm) 
 

 

 

 

 

 



 

Our Lady of the Rosary School, Caloundra   Page 3 of 3 
School Fee Collection, Payment Procedures and Schedule 2017 

       Our Lady of the Rosary 

      2017 ANNUAL SCHEDULE OF FEES AND LEVIES 
 

 

 

School Fees 

Fees & Levies 
Family with  

1 Child 

Family with  

2 Children 

Family with  

3 Children 

Family with 

 4 Children 

Annual Total 

(Including Capital Levy $579) 
$2607.00 $3699 $4494.00 $4950.00 

Billing Period Amount 

(3 Billing Periods Per Year) 
$869.00 $1233.00 $1498.00 $1650.00 

All Accounts for Fees and Levies are emailed to the fee payer for each family.  Please ensure your email address 
is correct.   
 

Sibling Discount 

Annual Discount 1 2 3 4 

1 child at OLR $60 $120 $246 $246 

2 Children at OLR $93 $186 $375 $375 

3 Children at OLR $111 $222 $444 $444 

Prep Levy 

Year Level Annual Cost 

Prep $240.00 
 

Online Resource Levy 

Year Level Annual Cost 

Year 4 $84 

Year 5 $55 

Year 6  $55 
 

Capital Levy 

Year Annual Cost 

2017 $579.00 

The Capital Levy is a compulsory levy and therefore is not tax deductable. 
 

Parish Contribution 

Year Annual Cost 

2017 $45.00 

The Parish Contribution is not compulsory it is a voluntary donation. 
 

Fee Payment Due Dates 
In 2017, the fee and levy accounts are issued at the following times: 

Account Issue Date Due Date for Payment 

1 Friday 10.02.17 Friday 24.02.17 

2 Friday 28.04.17 Friday 12.05.17 

3 Friday 21.07.17 Friday 04.08.17 

 

Please Note: to be eligible for the second, third and fourth child discount, 
 all siblings must be charged to the same account holder. 


